Planning 10: “Interview Evaluation”



Name: _______________________


                                                  


Block: _____


Interview Evaluation

Objective: Assess your ability to effectively complete a job interview.

1. Present your complete set of documents to the interviewer including:

a. Job Posting 

b. Cover Letter

c. Resume

d. Letters of reference (AT LEAST one)

2. Interviewer reviews the materials and asks questions

3. The interview is held in which the student and the interviewer have an opportunity to ask and answer questions.

4. Complete the evaluation below. The interviewer and interviewee fill in the written comments together.

5. Submit the completed evaluation for final assessment by the teacher.

	Criteria
	Yourself
	Interviewer

__________
	Teacher

	Cover letter (format & syntax)
	/4
	/4
	/4

	Resume (professional look)
	/8
	/8
	/8

	Reference letter
	/4
	/4
	/4

	Application
	/4
	/4
	/4

	Appropriate dress
	/4
	/4
	/4

	Thoughtful answers to questions
	/8
	/8
	/8

	Interviewee question
	/4
	/4
	/4

	Positive attitude
	/4
	/4
	/4

	Handshake and introduction
	/4
	/4
	/4

	Eye contact
	/4
	/4
	/4

	Interview Conclusion
	/4
	/4
	/4

	TOTAL
	/52
	/52
	/52


Would you hire the interviewee? Why or why not?

Recommendations (What will you do better next time you get interviewed?)

1.

2.


byoung@sd35.bc.ca


